
New Supplier 
Request

Is the Supplier 
already in 

PaymentWorks?

Approve, Deny 
or Send Back?

Supplier is NOT 
Added to Workday

Supplier Available 
in Workday

YES

NO

Deny

Send Back

Approve

If the Supplier 
Partner chooses 

"Send Back", 
PaymentWorks will 
send a request to 
the Supplier for 

additional 
information

After all suppliers have been 
migrated into PaymentWorks, it 

will no longer be necessary to 
check for duplicates in Workday.

Is the supplier 
already in 
Workday?

YES

NO

The initiator checks to see if the 
supplier is either already approved 

or in the approval flow in PW

*For wire transfers and/or 
international suppliers,

Cash Management must be 
notified.

*For wire transfers and/or 
international suppliers,

Cash Management must be 
notified.

Search for Current 

Suppliers in  Workday

Supplier 
Validated by 

PW?

YES

NO

Do NOT Send 
Invitation to 

Supplier

Registration 
Completed in 

Workday

Registration 
Completed in 

Workday

Supplier Receives 
Invitation via email
Supplier Receives 

Invitation via email

Search for Current 

Suppliers in 

PaymentWorks 

Search for Current 

Suppliers in 

PaymentWorks 

Send Invitatioin to 
Supplier

Send Invitatioin to 
Supplier

Verify Email
(Create Account)

Verify Email
(Create Account)

(Re)Submit 
Registration
(Re)Submit 
Registration

PaymentWorks 
Reviews Supplier
PaymentWorks 

Reviews Supplier

Supplier Partner 
Reviews Supplier 

Submission*

Supplier Partner 
Reviews Supplier 

Submission*

Initiator
Supplier
Supplier Partner
PaymentWorks
Workday/UASYS

KEY:

Initiator
Supplier
Supplier Partner
PaymentWorks
Workday/UASYS

KEY:

PaymentWorks Process Flow

The final setup of the 
supplier in Workday 
can take at least a 

week.

https://financial-affairs.uark.edu/cash.aspx
https://financial-affairs.uark.edu/cash.aspx
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